
B R I E F I N G  S H E E T  

To:  Board of County Commissioners 
  Hannes Zacharias, County Manager  
From:  Don Jarrett, Chief Legal Counsel/Interim Clerk of the Board  
Contact: Don Jarrett   
Date:  February 24, 2011   
 
ISSUE:  Resolution No. 010-11. Consider appointing a Clerk of the Board and adopting 
Resolution No. 010-11, providing that the position of Clerk of the Board shall report to and 
be supervised by the County Manager or his designee. 
  
BACKGROUND: The position of Clerk of the Board was established by Resolution No. 007-
04 and is authorized to perform a number of specific statutory functions which broadly 
include the organization and preparation of meetings, hearings and other official functions of 
the Board and the provisions of public notices and legal advertising related to the same; the 
certification of its official acts, orders, and judgments; and the preparation, processing, and 
publication of official records, journals, and papers of the Board. In addition to these 
statutory functions, the Clerk supervises the administrative operations and support staff. 
 
The position of Clerk of the Board has been vacant since July, 2010, and Don Jarrett has 
served as Interim Clerk of the Board, in addition to his regular duties as Chief Legal 
Counsel. The position has been advertised and the recruitment will be completed by the 
meeting of March 3rd, with a recommendation for appointment by the Board. 
 
 
ANALYSIS:, Since the position of Clerk of the Board was created in January of 2004, it has 
reported to the Board of County Commissioners. Prior to that time, the duties of the Clerk 
were performed, in part, by the County Clerk, which was an elected position, and by staff 
assigned to the Board. Based upon discussions with the Board, the County Manager has 
reviewed the position, in consultation with Human Resources and legal counsel, and 
determined the position could report to and be supervised by the County Manager or his 
designee.  
 
The proposed resolution would supersede Resolution No. 007-04, which created the Clerk 
position under Board supervision, and provides that, from and after adoption of the 
resolution, the position of Clerk of the Board shall report to and be supervised by the County 
Manager or his designee.  
 
ALTERNATIVES:  
 
(1) Adopt the resolution as proposed. 

(2) Defer the item to another time. 

(3) Take no action. 
 
LEGAL REVIEW: Chief Counsel has reviewed this briefing sheet and the resolution. 
 
FUNDING REVIEW: Not applicable.  
 
BUDGET APPROVAL: This position is included in the 2011 budget. 
 



B R I E F I N G  S H E E T  

RECOMMENDATION: Staff recommends appointing a Clerk of the Board and adopting the 
resolution as proposed. 
  
SUGGESTED MOTION: I move that the Board appoint _______________ as the Clerk 
of the Board effective from and after March 3, 2011 and that the Board adopt 
Resolution No. 010-11, providing that the position of Clerk of the Board shall report to 
and be supervised by the County Manager or his designee. 
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